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The student submits
the completed
application to the
principal or their
designee to review by
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The principal, based on the department chair :

recommendation and other factors, determines if
the plan is approved or not

If Approved :

A meeting between the student, teacher, parents,
guidance counselor and/or principal may be

scheduled if necessary

*It is recommended that parents are contacted

before approval
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The student begins
working on
completing the agreed
upon plan
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If Approved

When the final work is completed, the
teacher of record reviews the work
and determines the grade that will be
reflected on the student’s transcript
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awarding credit to the
student reviews the
application and
provides a check-in
date,
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If Not Approved

Feedback about why it was not
approved and what might make the
plan more acceptable should be
provided to the student in writing or

through

a meeting

V

Student can resubmit the
application with changes based on

the feedb

ack provided

& If Not Approved

The student can file
an appeal if there is

still no agreement
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