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How to Register & Request a Transcript



Go to connection.naviance.com/olentangylhs 
to set up your Naviance account (if you have not already done 

so) 
Click on  “I need to register”

http://connection.naviance.com/olentangy
http://connection.naviance.com/olentangy


You will enter your registration code - the one provided to you. Once 
logged on, you will be prompted to set up a username and password.  

Please use your personal e-mail for your username and 
olhs+student ID for password (e.g. olhs555555) 





Once you go to Colleges – You will then need to 
click on “Colleges I’m Applying To”



You will then see this page…..you must check “YES” & the 
“Permission Box” -  You may skip the CommonApp username 

and password. 



 To request a transcript you must first add  your 
colleges. To add colleges that you are applying to, 

click +add to list.



To find your college, you must use the lookup option. 
REMEMBER: We DO NOT send test scores even though this page 
gives that option!!!!



This is where the Guidance Department can track where you 
have applied and where you would like us to send your 

transcripts.



Also, under colleges you can search for local/
national scholarships and financial aid information.



Click on “scholarship list” and you will see all the 
local scholarships. 



You can also click on “National Scholarship Search” 
to find more available scholarships.




